
Production Log 

The learners complete the Production Log as they carry out their 
projects. The Production Log records the following key information: 
 

• initial planning meeting between the learner and the supervisor 
• the learner’s outline plan at the beginning of the project 

• mid-project review with the supervisor 
• end-of-project review with the supervisor 
• summary 

• a record of the presentation 
• the learner’s reflection on the project and presentation. 

The learners must carry out a presentation which should be for a non-
specialist audience using media appropriate to the type of project. This 
could take the form of a group presentation in the case of a group 

project or a one-to-one presentation to the supervisor. The 
presentation must be supported by a question and answer session 
which is recorded in the Production Log. 

The completed Production Log, the written report, the evidence and 
the presentation are assessed together by the centre at the end of the 

process. 
 

Interested in taking on an Extended Project? 

 
At the end of Year 12, students are given the chance to enter 

themselves for an EPQ.  Thorough guidance on how to choose 
a project is given, and each student provided with a 
supervisor to guide them through the learning.  However, the 

onus is on the students to be independent and the 120 hours 
suggested by the board as the amount needed for a Level 3 

qualification will be at the student’s 
discretion as to when to complete them. 
There are regular group meetings to point 

out important milestones. 
As centre co-coordinator, I am excited by 

this new and challenging way of 
studying. June 2009 



What is the Extended Project? 
The Extended Project is a Level 3 qualification  
As a free-standing qualification. Learners may choose to 

take the Extended Project Qualification as an extension from 
studies for other qualifications at Level 3or alternatively the 
Extended Project Qualification may explore an area of 

personal interest or activity outside the main programme of 
study. 

 
The Qualification comes with the points score equivalent to 
half an A2 and could generate much needed UCAS points.  

Delivery of the Extended Project Qualification at 
Malbank will involve some teaching of the relevant 

skills needed for independent research, plus mentoring 
and supervision of the learner’s progress. It will also 
involve extensive independent work by the learner and 

will require in total up to 120 guided learning hours. 
 
Learners will be required to: 

• choose an area of interest 

• draft a project title 

• draft aims of the project 

• plan, research and carry out the project 

• provide evidence of all stages of project production 

• deliver a presentation to a specified audience. 

 

What might be involved in an Extended Project? 
Learners think of a project they may wish to carry out and discuss 

their ideas with their allocated supervisor. Learners initially 
carry out some research to enable them to answer the 
questions in the Project Proposal Form. Once they have 

firmed up their project idea and decided the best format in 
which to present their project, they complete the Project 
Proposal Form. This is signed by both the learner and the 

supervisor and forms part of the evidence for assessment 

and moderation. 

The supervisor assesses the potential project against the 
following checklist: 
 

1. Is the topic to be researched, or the activity or task to be 

carried out, suitable for the Extended Project? 

2. Does the title of the project and proposed action allow the 

learner to investigate and to access the higher-level concepts 

and skills in the learning outcomes and assessment objectives, 

i.e. plan, research, analyse, evaluate and explain, rather than 

simply describe and narrate? 

3. Are the title and proposed action clear and focused on 

an issue which can be managed within the timescale, 

available resources and word total? 

4. Do the title and proposed action indicate that the 

learner will be capable of investigating and researching 

the topic or carrying out the activity or task 

independently? 

5. Is there a danger that the learner will be unable to 

approach the project impartially and in a balanced way? 

6. Is the learner likely to face difficulties understanding 

the themes and issues associated with the project topic? 

7. If the Extended Project is part of a Diploma, does the project 

topic either complement and develop the Principal Learning 

component of the Diploma or support the learner’s 

progression and development? 

The Centre coordinator comments on the project proposal, 

approves the project without recommendations or makes 
recommendations or requests a resubmission of the Project 

Proposal Form. This form is then included in the Production 
Log. 
 


