Malbank School and Sixth Form College
JOB DESCRIPTION

Job Title


Curriculum Leader
Jobholder reports to  
Headteacher 
Basic Job Purpose
To lead members of the curriculum area and to take responsibility for all aspects of the teaching of the curriculum area; to teach students in the school; to raise standards of and be accountable for student attainment and achievement within the curriculum area; to effectively manage and deploy teaching and support staff, financial and physical resources within the curriculum area; to carry out such associated duties as are reasonably assigned by the Headteacher.

Through membership of the relevant groups, to take the widest possible view of school leadership and the making of major decisions.
Main responsibilities










School Leadership

You are expected to contribute to the ethos, well-being and development of the school by supervising students, guiding staff and advising, the Leadership Team, the Headteacher and Governors.

Leadership of the Curriculum Area

· Setting high, yet realistic expectations and targets for the curriculum area. 

· Representing the curriculum area when necessary, conveying the curriculum area’s views and 

concerns and policies as appropriate and reporting back to the curriculum team on whole school matters.
· Overseeing the conduct and behaviour of members of the curriculum area and ultimately of 

            students within the curriculum area  ensuring that there is good discipline, effective classroom 

            management and successful delivery of appropriate teaching materials.

· Encouraging and assisting in the professional development of members of the curriculum area, 

including in-service training as appropriate, delegating responsibilites as part of any performance mangagement system and providing induction and guidance for newly qualified teachers and student teachers. 

· Monitoring and evaluating the work of any curriculum area support staff.

· Taking an appropriate part in the school’s performance management system as a team leader.

· Having a major involvement in the selection of new members of staff  in liaison with the leadership team and through membership of the relevant middle management group/s.
Teaching and Learning

· Ensuring that the highest quality of teaching and learning is undertaken within the curriculum area.
· Ensuring that opportunities for eLearning are an entitlement for all students through activities in lessons and through materials produced by the curriculum area on the schools website.
· Ensuring that cross-curricular rich tasks have input from the curriculum area.
· Ensuring that professional learning and support is provided for members of the curriculum area in the area of teaching and learning.
· Exemplifying outstanding teaching and learning and availablility as a ‘resource’ for other teachers’ professional development across the school.
Leadership of the Curriculum

· Keeping abreast of developments in the National Curriculum in your subject areas(s) specifically and encouraging other members of your curriculum area to do so.

· Implementing the  National Curriculum as well as the whole school curriculum.

· Keeping abreast of development in alternative curriculum approaches and cross-curricular developments within the school, nationally and internationally.
· Ensuring that schemes of work are produced and updated with differentiated work written 

into the scheme to meet the needs of all students and ensuring that the scheme of work is adhered to.

· Organising enrichment activities in your subject area and exploiting opportunities which 

            enhance the delivery of your subject.

· Assisting with the development of cross-curricular issues, special educational needs and 

            equal opportunities issues where appropriate.

· Monitoring the lesson preparation, teaching, homework setting and development of the subject.

· Being accountable for Key Stage test/external examination performance of students in the subject areas covered by the curriculum area, delegating such accountability to individual staff, whilst motivating them to achieve their targets.

Liaison

· Imparting information to parents about the work of the curriculum area and progress of students, 

overseeing and ensuring the writing of reports, attendance at parents’ evenings and responding to parents’ enquiries on behalf of the curriculum area.

· Communicating and providing links with industry, the community, outside agencies and primary and secondary schools when required.

· Communicating effectively with pastoral staff.
· Communicating with other Curriculum Leaders in the context of the Curriculum Leaders Group and otherwise in order to develop cross-curricular approaches to teaching and learning undertaking effective primary liaison under the guidance of the Head of Lower school.
With the support of the Curriculum Area Support Assistant
· Organising teaching groups and sets according to the school and curriculum policy, ensuring

            student movement where desirable and keeping records up to date.

· Establishing methods of assessment, recording and reporting and establishing and monitoring the curriculum area examination policy in line with the whole school policy.

· Making public examination entries and providing an analysis of the results.

· Staffing the timetable and the deployment of classes in discussion with the time-tabler.

· Leading curriculum area meetings, ensuring that agendas and minutes are circulated to all interested parties, including the Headteacher.

· Managing capitation, resources, overseeing usage and security of equipment and ensuring that it is maintained in working order.

· Updating the Curriculum area handbook and other curriculum area documentation, alongside the schemes of work.

· With the support of the students,ensuring display materials for school events such as open evenings and maintaining high quality displays in classrooms and corridor areas designated as belonging to the curriculum areas.
· Setting work for absent colleagues.
· Preparing documents on the curriculum area for governors, parents, official school documents and as requested by the Leadership Team.
Health and Safety Act

·  Taking delegated responsibility for the implementation of the Act as may be agreed.

Notwithstanding the detail in this job description, in accordance with the school’s/Council’s Flexibility Policy the job holder will undertake such work as may be determined by the Headteacher/Governing Body from time to time, up to or at a level consistent with the Principal Responsibilities of the job.

(NB An appropriate number of these responsibilities can be delegated to an Assistant Curriculum Leader if the curriculum area has an entitlement to this post).
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